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Introduction
The Michigan College Access Network (MCAN) coordinates statewide initiatives designed to support high
schools in helping students navigate the milestones in the college-going process and break down the barriers
students often encounter during this process. These barriers include:
•
•
•
•

Social Capital
Academic Preparation
College Knowledge – Navigating the Process
Affordability

Since 2011, MCAN has supported an increasing number of statewide initiatives to fully encompass all of
these milestones: Michigan College Month in the fall, the College Cash Campaign in the winter, and College
Decision Day in the spring. These statewide initiatives are designed to be implemented during the school
day, giving students the opportunity to complete college applications, file the FAFSA, and decide on a
college with support from school counselors, administrators, teachers, and volunteers.

About MCAN
As the leader in the state’s college access movement, MCAN’s mission is to increase college readiness,
participation and completion rates in Michigan, particularly among low-income students, first-generation
college going students, and students of color. We believe:


College is postsecondary education: MCAN uses the term "college" to refer to the attainment of
valuable postsecondary credentials beyond high school, including professional/technical certificates
and academic degrees.



College is a necessity: Postsecondary education is a prerequisite to success in a knowledge-based
economy. Everyone must pursue and complete a postsecondary credential or degree beyond high
school.



College is for everyone: The postsecondary education attainment rates among low-income students
and students of color are significantly lower than those of other students. MCAN is committed to
closing these gaps.



College is a public good: Postsecondary educational opportunity and attainment are critical to a just
and equitable society, strong economy, and healthy communities.

For more information, visit www.micollegeaccess.org.
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What is College Bound Michigan?
College Bound Michigan (CBMI) is the joining of all three of our statewide initiatives: Michigan College
Month, College Cash Campaign, and Decision Day into one comprehensive campaign for postsecondary
attainment. While each of these events were signed up for and held separately in the past, MCAN has
decided to bring them together under a single sign up registration. We’ve done this because the college
going process doesn’t happen in a vacuum. People and institutions are acting all the time and we want our
initiatives to reflect this and be as flexible as possible. What MCAN will do to offer support and guidance
around helping your individual efforts will not change, simply the structure of how we operate logistically.

COLLEGE BOUND MICHIGAN COMPONENTS
Michigan College Month (October) - Michigan College Month is part of a national initiative with the
goal to provide every graduating high school senior the opportunity to apply to college and for financial aid.
Special focus is placed on assisting students who would be the first in their families to attend college and
students who may not have otherwise seriously considered applying to college.

College Cash Campaign (November 1 to March 1) - Focused on encouraging a school-wide rally
around FAFSA and scholarship completion to help students find cash for college.

Decision Day (Around May 1) - Focused on recognizing high school seniors for their postsecondary
educational plans and encouraging younger students and families to prepare early for postsecondary
education. College Decision Day is held annually on or around May 1 and is designed to coincide with the
date that most seniors must inform a college of their plans to enroll.

Understanding the Need for College in Michigan
At least 70 percent of all jobs in Michigan will require a college education by 2020, and Michigan needs tens
of thousands more college graduates to build our economy. Most workforce developers and education
leaders use the word “college” to include any type of postsecondary education or training beyond high
school. As stated above, MCAN uses the term "college" to refer to the attainment of valuable postsecondary
credentials beyond high school, including professional/technical certificates and academic degrees. It is
important that your events highlight and promote:


Certificate Programs: Certificate programs are specialized plans of study that are usually intended for students
planning to pursue a skilled trade. Most of these programs can be completed in a matter of months, and
Michigan’s public community and technical colleges offer several certificate programs throughout the year.
Additionally, some employers and/or trade groups offer such programs. MCAN defines a quality certificate as
being accredited, transferrable, being recognized by employers as having value in the labor market.



Associate Degrees: Associate degrees are typically awarded to students who complete a two-year period of
study at a college. These degrees are often required for technical fields, but students can also pursue two-year
degrees in business or other professional careers. Students can earn an associate degree at any of Michigan’s
two-year and technical colleges.



Bachelor’s Degrees: Bachelor’s degrees (or baccalaureate degrees) are typically awarded to students who
complete a four-year period of study at a college or university. Students pursuing a bachelor’s degree take
classes in their career field and in general education subject areas.
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It also is important to keep the value of a college degree as a focus for events and discussions with students,
to help combat common myths and negative media coverage on student loans and the value of a degree or
certificate:


Greater Wealth: Individuals with a college degree earn an average of $30,000 more in annual earnings between
a bachelor’s degree and a high school diploma



More Security: Those with a college degree are less likely to be effected by economic downturn. In fact, there
are 8.1 million more jobs for Americans with a bachelor’s degree or above than existed when the recent
recession began (Lumina Foundation’s A Stronger Nation).



Strong Investment: Unlike what many sensationalist media stories portray, the average student loan debt is
actually around $29,000, and that number is even lower for public universities. In actuality, 40% of individuals
with student loan debt owe less than $10,000, and the average college degree completely pays for itself within
15 years.



Better Health: Individuals with a 4-year college degree are 70% more likely to engage in vigorous exercise and
70% less likely to be obese than those with only a high school diploma.
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College Bound Michigan Master Timeline
Date

Activity

April 30-July 26

College Bound MI Registration is Open
SIGN UP BY JULY 26 to ensure your choice of promotional items
for Michigan College Month!

October 1

Michigan College Month Begins!

October 15

Deadline to give MCAN Fall Senior Count to ensure Swag for
College Cash Campaign

November 1

College Cash Campaign Begins!

November 15

Deadline to report data about College Month to MCAN

February 15

Deadline to report tentative Decision Day information to MCAN
Deadline to report updated Senior Count to get swag for
Decision Day

March 1

College Cash Campaign Ends!
FAFSA Priority Filing Date!

Late April/Early May

Decision Day! Invite MCAN staff to attend! 

Early June

Give Feedback on how College Bound MI went
Sign up for College Bound MI again! 
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Section 1: Michigan College
Month
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What is Michigan College Month?
Michigan College Month begins October 1st and is part of a national initiative to provide every graduating
high school senior the opportunity to apply to college and for financial aid. Special focus is placed on
assisting students who would be the first in their families to attend college and students who may not have
otherwise seriously considered applying to college. Michigan College Month can open the door for students
by encouraging them to take the most significant steps toward college in their senior year. Michigan College
Month emphasizes the relationship between applying to and paying for college, and helps break down some
of the most complex and commonly cited barriers to attending college.

Why one month?
During Michigan College Month, schools will have all of October to plan and implement events to support
students as they apply to college and begin to file the FAFSA. The month-long structure gives schools the
flexibility to schedule these events based on their local needs and challenges in order to best serve their
students and families. Our hope is that by kicking-off this work in October, counselors will be able to use the
following months to help those students who require additional support.
The goal of Michigan College Month is that by the conclusion of October, every graduating senior will
have applied to at least one college and filed the FAFSA. Schools can accomplish this goal in a variety of
ways, including:


Setting aside time and space during the school day to help students submit college
applications, create the FSA ID, and begin filling out the FAFSA.



Hosting financial aid nights to engage parents in the FAFSA process.



Tracking their college application and FAFSA data throughout the month and doing
targeted outreach and follow-up with the students who still need to complete these
tasks.



Hosting school-wide events and celebrations to build college-going culture and get
students excited about college.
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Implementing a College Application Campaign
Steps to Take Before Your Campaign





Direct seniors to the College Application Checklist in the Senior Resource Guide to fill
out any additional information (See Appendix).
Contact seniors eligible for a fee waiver. Usually those students who are eligible for
fee waivers on college entrance exams or for free/reduced lunch are also eligible for
college application fee waivers.
Remind students to prepare early for their admission essay(s) and encourage teachers
to include classroom activities geared toward writing essays.

Completing College Applications





Remind students that information about their addresses and parents will be used to
determine tuition and residency.
Students may question information they are asked to supply. This private information,
such as their SSN, will only be reported to the college(s) where they apply.
A credit card will be required for colleges or universities with application fees.
Alternatively students will need to print the application and mail in with a check.
Print the confirmation page after submitting the application.

Uploading Essays and Personal Statements




Note that some applications will require an admission essay or a personal statement.
Please have students bring their completed essay(s) with them. Some applications will
allow the file to be uploaded. Others may require that the student copy and paste
from an existing document (which they may have stored on an external device or
emailed to themselves).
Most essay questions are open-ended, but some may have word minimum and/or
maximum limits. If there is a word limit, it will be specified within the essay question.

Transcripts


Transcripts can be requested through Docufide by Parchment. The student will have to
create an account in Parchment before a request can be made.

Confidentiality


Please assure parents and students that all information submitted for online
applications is confidential.
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Submitting Applications
The puzzle pieces of going to college are almost together for your students! Read the
following information to learn more about the “Now What?” pieces of paying the application
fee, keeping confirmation pages, when students should expect schools to contact them, and
information on transcripts, test scores, essays, financial aid, and more!

Paying the Application Fee
When a student submits an application online, they may be required to pay an application fee
(unless it is a college/university that has a free application for admission). If a payment is
required, they can pay their application fee the following ways:
1) Pay via credit or debit card online. Some colleges require a credit card to apply online.
Help students do research prior to the event to see if the college they want to apply to
requires one! If they chose this option, they will need the following information: Credit card
type (Visa, MasterCard, etc.), credit card number, security code (typically found on the back
of the credit card), name on credit card, date credit card was issued, and expiration date.
2) Submit the application online and pay via check in the mail (if the school allows this form
of payment). They will need to include a copy of their confirmation page with their check.
3) Some students may qualify for an application fee waiver. When you identify these
students, check in with them about this option. They will need to include a copy of their
confirmation page with the fee waiver.
4) Students may be able to save their application, print it, and mail it in with their payment
(varies by institution).

Application Fee Waivers Based on Financial Need
Waivers of admission application fees for students with a demonstrated financial need and for
whom an application fee would create an undue burden are provided at ALL of Michigan’s
public and private colleges and universities. Application fee waivers due to financial hardship
are provided to ensure that no student is deprived of the opportunity to pursue admission to
the institution(s) of their choice. The two primary fee waivers that students should use during
Michigan College Month are the NACAC fee waiver and the College Board fee waiver.

NACAC fee waiver form
The National Association for College Admission Counseling (NACAC) provides a form called the
Request for Application Fee Waiver to be completed by students with the help of their high
school counselor. This document, which you can download from the NACAC site, is updated
annually. Download and print the NACAC Request for Admission Application Fee Waiver.
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Suggested annual family income guidelines for this waiver are included on the website.
However, income is not the only determining factor in application fee waivers; many are
based on the counselor's personal knowledge of family circumstances.
Students are eligible to use the NACAC fee waiver form if:








Student has received or is eligible to receive an ACT or SAT testing fee waiver.
Student is enrolled in or eligible to participate in the Federal Free or Reduced Price
Lunch program (FRPL).
Student's annual family income falls within the Income Eligibility Guidelines set by the
USDA Food and Nutrition Service.
Student is enrolled in a federal, state or local program that aids student from lowincome families (e.g., TRIO programs such as Upward Bound).
Student's family receives public assistance
Student lives in federally subsidized public housing, a foster home, or is homeless.
Student is a ward of the state or an orphan.

Gap year students, transfer students, or individuals choosing to defer applying to college
rather than immediately transitioning after high school graduation are not eligible to use
NACAC's Request for Application Fee Waiver Form. NACAC recommends that prospective
students in these categories contact the admission office of the institution(s) to which they
are seeking admission regarding an institutional fee waiver.
Requirements for completing the form:





Students must complete the student section in its entirety.
The student’s secondary school counselor, independent counselor or TRIO
representative must verify that the student is eligible to use the form.
The high school’s raised seal or stamp must be included on the form.
The form must be mailed directly to the admission office of the college or university
to which the student is seeking admission.

College Board Fee Waiver Form
Because Michigan is now an SAT state, students are encouraged to use the College Board fee
waiver as well. The College Board has college application fee waivers online to make the
college application process more affordable and accessible for eligible students. If a student
previously registered and took the SAT or one of the SAT Subject Tests using a fee waiver,
they are automatically eligible to receive four college application fee waivers. Now that
all Michigan students take the SAT for free, the College Board will put fee waivers for
students in their online portal that they created for the SAT when their scores come in.
Students eligible for fee waivers can also apply to any Common App college without a fee. For
more information about this process and the College Board fee waiver process as a whole,
visit https://bigfuture.collegeboard.org/get-in/applying-101/college-application-fee-waivers.
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Following Up with Transcripts, Test Scores, and Essays
Many admission offices require students to submit additional information in order to complete
the application process. It is important for students to find out what other information is
required and send it to their prospective colleges and universities ASAP. The more quickly
they submit all the necessary forms, the sooner they will receive a response from the
admission office. Some common additional requirements may include:






Official transcripts (mandatory)
o Transcripts submitted through a www.parchment.com account or through the
high school by request. To make an account, students should do the following
steps:
1.
Go to the main page and select the “sign up” option
2.
Complete the registration page
3.
Request their transcripts from their high school
4.
Click ‘deliver’ and choose the colleges/universities where they want
their transcripts to be sent. For scholarships, they can request their
transcript to be sent to their email.
SAT score
Essays
Letters of recommendation
o These letters can be from a teacher, counselor, principal, coach, supervisor,
pastor, employer, etc.

Don’t Forget the Confirmation Page
Students should not leave the computer lab without a hardcopy printout of their confirmation
page! Also, some schools may require this page to be signed and mailed to the admission
office to complete the application process. Whether the school requires this form or not,
students should still keep a printed copy for their records. You may want a copy as well to
track students’ next steps toward acceptance and enrollment into the colleges to which they
applied.
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Section 2: College Cash
Campaign
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What is the College Cash Campaign?
The College Cash Campaign (CCC) can be considered the second stage of College Bound
Michigan. This phase officially begins on November 1 and lasts until the priority deadline for
filing the FAFSA, March 1. During these five months students are focused on finishing college
applications, submitting their FAFSA, applying for scholarships and determining how they
will pay for college. It is imperative that students be provided time to work on their FAFSA
and scholarship applications during the school day. As well once financial aid packages are
received by students, someone must be available to walk through what it means with them.

Types of Financial Aid Available
Pell Grants provide need-based grants to low-income undergraduates. These funds do not need to
be repaid by the student unless they withdraw from or stop attending classes within an enrollment
period. Grant amounts are dependent on the student’s expected family contribution. Filing the
FAFSA is the only way to access Pell Grants.
State aid may be available to students who attend a college in their state of residence. Some
examples of state aid in Michigan are the Tuition Incentive Program (TIP), the Michigan
Competitive Scholarship, and the Michigan Tuition Grant. State aid typically requires the FAFSA
and does not need to be repaid.
Institutional aid may be provided by public and private colleges and universities to help their
students pay for tuition and fees. Institutional aid does not need to be repaid, and aid amounts
can vary based on many factors such as school selectivity, institutional endowments, and
individual need of students. Institutional aid typically requires a filed FAFSA.
Federal Work-Study Programs are offered by colleges to help some students pay for college by
working part-time. Students may be employed by: the institution itself; a federal, state, or local
public agency; a private nonprofit organization; or a private for-profit organization. Students must
file the FAFSA as part of the Federal Work-Study application process and are required to show a
certain amount of financial need to be eligible.
Federal Perkins Loans are for undergraduate and graduate students with exceptional financial
need (however, not all colleges participate in this program. Check with individual schools if
students believe they are eligible). These loans will need to be repaid. Funds for Perkins Loans are
limited, so not everyone who applies will receive this type of aid – the earlier a student files their
FAFSA (which is required to receive a Perkins Loan), the more likely they are to receive this type
of aid.
Federal Direct Stafford Loans (subsidized and unsubsidized) are available to undergraduate and
graduate students attending college at least half-time. These loans will need to be repaid. To
apply for a Federal Direct Loan, a student will need to file the FAFSA. All students with a valid
FAFSA on file are eligible for unsubsidized student loans (within yearly and overall loan limits), no
matter their family income.
PLUS Loans are federal loans that parents of dependent undergraduate students can use to help
pay their student’s education expenses. These credit-based loans require the FAFSA and an
application and will need to be repaid.
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Scholarships are awarded based on varying criteria and do not need to be repaid. Filling out the
FAFSA does not automatically act as a scholarship application, but many scholarships require an
EFC calculated from the FAFSA in the application.

Implementing a Financial Aid Campaign
The Basics
Publicly track progress toward your FAFSA goal somewhere highly visible in the school. Keep
track of your increasing percentages and/or track your students individually.





Use the name by name FAFSA lookups to track your students’ FAFSA completion. You
can also request that students bring in a copy of their confirmation page to prove that
they have completed the FAFSA (you will want them to black out any personal
information, such as social security number, before you store it in your office).
Measure your progress creatively! For example, use a prominent bulletin board and put
dollar sign stickers next to each student’s name once they complete the FAFSA.
Use prizes and competition as incentive. Students will encourage each other to
complete the FAFSA and provide reminders so that they are more likely to receive the
prize.

Pro-Tip: Create a competition between groups of seniors to have the highest FAFSA
completion rate by a given deadline.

Steps:
1. Determine how to make different groups of students. You can either do a random
drawing of names, make groups from a required class, or use homeroom groups. The
more evenly balanced the group, the more likely students will feel like they have a
chance of winning.
2. Once you have your groups, keep track of who has completed the FAFSA. We
recommend using well-placed bulletin boards. List the names of each person in the
group and have a way to mark who has completed the FAFSA in each group so students
can keep track.
3. Determine how you want students to let you know they have completed the FAFSA.
You can have them turn in the confirmation page (make sure they black out their SSN),
and you can check via the name-by-name FAFSA lookups.
4. Announce the groupings to all students and explain the rules, how to win, and what
the prize will be (make sure this stays in the announcements too so students
remember).
5. Update the bulletin board continually, either daily or weekly so students can see their
progress and know who is in the lead. The more exciting it is for them to have
completed the FAFSA, the better.
6. Announce the winning group and give the prize at the end of the campaign.
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Pathways for Progress
Financial Aid Presentations








It’s best to give presentations during the school day. Try coordinating with a teacher
to do a presentation during class time. If you cannot find time during the school day,
have something right after school.
Local colleges often are willing to send a financial aid officer to give a presentation to
students. If you do not already have a relationship with a local financial aid office, try
to contact the local community college or a nearby four year college to see if they are
willing to come to your school.
You can choose to do an overall financial aid presentation, one specific to the FAFSA,
or a mixture of the two. If someone external is coming, make sure to mention what
you would like included – they will likely have something already prepared for such
presentations.
o You can also choose to have multiple presentations, focusing on different
portions.
Make sure to advertise this well ahead of time,
o Provide fliers with other papers being sent home.
o Post information on your website and in your college related material.
o Give out flyers at home sports games.
o Put event info in school announcements and have automated calls sent home.
o It is important that the message reaches the parents as much as possible
because they will in most cases need to be involved in the process.
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Parent Information/FAFSA Nights
To remove barriers students sometimes face (work, after-school clubs and sports,
babysitting, transportation issues), the majority of your FAFSA campaign should take place
during the school day. However, parent information is essential to completing the FAFSA, so
you might want to engage parents directly as well. Do this in the evening to try and avoid
work conflicts.



Invite local financial aid officers to come in and provide assistance on an evening or
weekend.
Providing as much incentive and convenience as possible for parents is essential for
this activity.
o Consider raffling gas cards or providing food, like pizza, to parents who attend.
o If at all possible, provide activities for smaller children or childcare so the
parents can bring their younger children and still be able to focus on the
FAFSA.

Steps for hosting a FAFSA night:
1. Contact financial aid experts from your local community college or university to
determine their availability to come to assist with one or multiple FAFSA nights.
2. After you determine their availability, set a date and get a computer lab for the
event.
3. Find other volunteers to assist with sign in, food, and general FAFSA help.
4. Advertise the event to students and their parents a least a few weeks before the
event, with an extra push a few days before the event.
o Letters home, mass calls home, posters in the hallways, handouts at sporting
events, and in person announcements are good options.
5. Order food for the event if you’re providing it.
6. Prepare volunteers if they will be assisting with the FAFSA by having a quick volunteer
orientation/meeting or sending out the information ahead of time.
7. Provide handouts a week or so ahead of time to parents and students interested in
attending outlining what information they should bring with them. Make sure to
update them about PPY.
8. Do a final push of announcements to encourage families to show up.

FAFSA Fridays
Set aside time during the school day each Friday (or another day of your choosing) throughout
the campaign to help support students as they fill out the FAFSA online.



Reserve a computer lab and call students down in groups by last name or by English
class.
Bring in volunteers to help support your students as they fill out the FAFSA.
o Financial aid officers at local colleges
o Parents/PTO members
 Have volunteers complete a quick tutorial so they are prepared to help
o Nonprofit organizations
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o The Student Scholarships and Grants office
o Teachers and other school staff
Set at least one computer to the FAFSA FAQs page and make sure volunteers know this
is available: https://fafsa.ed.gov/help.htm
Advertise these events in your announcements, by making posters, posting on social
media, and sending letters home to parents.

Strategies to Boost Student Success
Treats and Giveaways
One college adviser’s strategy is, “If you complete you get a treat!”






Students who schedule an appointment to meet with her and work on the FAFSA or
bring in their confirmation page from a successfully completed
FAFSA get a candy bar, Skittles, etc.
Three seniors’ names will also be drawn from a raffle for a gift
card.
To help students prepare, she went into each senior English
class to present the campaign idea and hand
out FAFSA packets and worksheets outlining all the
information students would need in order to complete their
FAFSA.

Another counselor’s theme is, “FAFSA is sweet!”




FAFSA season coincides with Halloween so use this theme
when promoting your events.
She uses incentives such as fast food gift cards, gas cards, college apparel, and huge
candy bouquets – hence the sweet!
A local credit union sponsors the events and purchases.

Free giveaways


Many of these giveaways depend on a budget or donations but you can also give away
prizes that do not cost you a penny. Here are some examples:
o Get out of detention free card
o Get out of one homework assignment (this might take some coordination with
teachers)
o Front of the lunch line pass
o Tickets into a sporting event or dance

Raffles



Offer a raffle for prizes for students who complete the FAFSA by a certain date.
Prizes can include college t-shirts, gift certificates, college supplies and technology
like an e- reader or iPad. One or two large prizes can be very helpful.
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Advertising the raffle is essential. Make sure students know of resources to complete
the FAFSA in time and make sure they are excited about the raffle.

Steps to Start a Raffle:
1. Start to secure prizes. You should start this as early as possible so you can have a
confirmed list of prizes before you start the campaign.
 Contact college admissions staff, explain the event, and ask if they would be
willing to send college gear.
 Contact local businesses to explain your idea and the importance of the FAFSA to
your students. Ask that they donate gift certificates or other prizes to the cause.
 Work with your high school to see if there is funding or donors you could contact
about securing a larger prize.
2. Determine an end date for the raffle.
3. Determine how students will notify you of completing the FAFSA.
 They can turn in the confirmation page or you can use the name by name look up,
or both.
4. Advertise the raffle.
 Make sure students know the types of prizes they could possibly win.
 Going to classrooms to talk about the raffle, class announcements, flyers or letters
sent home are options for advertising.
5. Keep track of who has completed the FAFSA by the deadline.
6. If possible, do the drawing in public or announce the winners publicly after the end
of the campaign.
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Section 3: Decision Day
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What is Decision Day?
The goal of College Decision Day is to recognize high school seniors for their
postsecondary educational plans and encourage younger students and families to
prepare early for postsecondary education. College Decision Day is held annually on or
around May 1 and is designed to coincide with the date that most seniors must inform
a college of their plans to enroll.
College Decision Day is inspired by the NCAA’s National Signing Day to reinforce that
excellence in the classroom should be given as much pomp and circumstance as
athletic excellence. NCAA’s National Signing Day is when high school seniors sign a
letter of intent to play sports at a specific college. Our goal is to mimic this
excitement for ALL students going to college. College Decision Day is Michigan's
adaptation of National College Signing Day, a program of former First Lady Michelle
Obama’s, Reach Higher initiative. Please plug into this initiative by using the
#ReachHigher hashtag in your social media Decision Day posts! The goals of National
College Signing Day are:



To encourage community leaders, schools, celebrities, and nonprofit and
advocacy groups to host a “Reach Higher College Signing Day” to support
students planning to attend and graduate from college; and
To celebrate ALL students and their commitment to complete their education
beyond high school.

Michigan’s College Decision Day was launched in 2014. Previously, high schools were hosting
College Decision Day activities in isolation. MCAN launched an official statewide campaign and
provided training and technical assistance as well as the resources needed to help other
schools quickly and easily host Decision Day. College Decision Day addresses the gap between
college application rates and enrollment rates among our students, and the complicated
process for officially enrolling in college.

Decision Day Expectations:
While each school must decide for itself the benefit of hosting Decision Day and
organize an event that meets the needs of the school, it is our goal to see host sites
create an event that fulfills the following:
 Recognizes all students for their postsecondary plans (two-year, four-year,
military, postsecondary certificate);
 Recognition takes place in front of the entire student body;
 Effort to contact local media – to encourage publicity beyond the high school
building;
 Register their event with MCAN and with Reach Higher; and
 Have Fun!
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A Note on Funding your Decision Day Activities
The national campaign has partnered with the College Football Playoff Foundation to
offer grants to support Signing/Decision day events across the country. Winners will
receive $500 grant towards your College Signing Day event, which can be used to buy
supplies from a list of over 20 vendors. To be in the running to receive the money,
please follow these steps:
1. Register your event on bettermakeroom.org.
2. Go to www.donorschoose.org/teachers and create a school counselor or teacher
account.
3. Create a project for the materials you need for College Signing Day. Once your
project has been screened by the DonorsChoose.org team, you will be notified.
4. Make sure to email your project link to reachhigher@civicnation.org. We will
provide hosts up to a $500 donation to support College Signing Day projects that have
been created on DonorsChoose.org.
Please note that the ability for funding can change year to year. Please lookout
for correspondence about this funding from Tony at MCAN.
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Implementing a Decision Day
Below is a timeline for how to implement a Decision Day, from conception to
completion. It also includes a place from a rudimentary budget for the entire project.
Please use this as a guide for your Decision Day, deviating where needed to fit the
needs of your school and its seniors.

Recommended Timeline and Checklist
MARCH

Date
Completed

Suggested Tasks and Ideas

Notes

Connect with your Local College Access Network (if
applicable). Discuss how the LCAN can support your efforts.
Set up a College Decision Day committee or team at your
school to discuss the timeline and event. This may include
school counselors/teachers/administrators, students,
parents/guardians, higher education admissions/financial
aid/outreach staff, LCAN representative, etc.
 Evaluate current resources
 Evaluate budget
Determine type of event(s) and schedule based on
resources and budget:
 Pep rally (low-cost)
 Lunch celebration
 Evening reception
 Community picnic or fair (high-cost)
Discuss with teachers possible tie-in assignments for
students related to the college decision process in the days
leading up to Decision Day.





Ask art teacher to create a classroom challenge for
College Decision Day poster designs.
Ask art teacher to create a class project to design
college mascots or pennants.
Ask finance teacher to create an assignment where
students compare financial aid packages from
colleges.
Ask math teacher(s) to give lessons on paying for
college and calculating return on investment.
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Brainstorm potential speakers.
Confirm College Decision Day location and time


Share plans with school administration and staff.
APRIL

Review Project Coordinator Resource Manual.
Invite/contact potential guest speakers.
Contact colleges and local businesses asking for donations
and


Colleges may provide t-shirts, water bottles or
lanyards to hand to students that have selected
them as their college choice.
 Local businesses may sponsor the purchasing of tshirts, gift cards and/or gas cards.
 Offer businesses Decision Day posters to hang in
their window.
 How will they be recognized as a sponsor?
Providing food? Contact a local restaurant or catering
company.




Consider asking the food be donated.
Provide estimate of the number of people invited.
Schedule if food will be delivered or picked up.

Plan and prepare outreach and publicity efforts to get the
word out about your event in your community. Ideas
include:






Develop a press release to send local newspapers
and TV stations (use template provided on pages 28
and 29).
Brainstorm locations to hang fliers outside of the
high school (public library, churches, coffee shop,
etc.).
Encourage business community to wear college
clothing/promote week.
Make robocalls or text message alerts to parents.
Develop social media posts.
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Add event information to:
 Morning/afternoon announcements;
 School website and ISD/RESA website;
 Official school marquee/kiosk/outdoor signs;
 School newspaper; and
 School newsletter (to staff, parents, community).
Give the “Ask Me About It” flier to all staff and request they
hang it on their door.
Make sure you have secured volunteers.


Reach out to LCAN for volunteer assistance (if
applicable).
Finalize guest speaker arrangements for any pep
rallies/assemblies (if applicable).
Send student and parent a letter. Notify both students and
parents of the planned activity(ies).



Encourage parents to attend.
Include information about comparing financial aid
packages.
 Remind them that it’s not too late to consider
college.
Buy all non-perishable items.
Confirm any additional personnel needed.
 Work with custodial staff on set up/clean up needs.
Distribute press release to media.


Recommended approximately two weeks prior to
your event.
 Ask LCAN to assist with media outreach if multiple
high schools from one region are hosting events (if
applicable).
Finalize volunteer list.



Confirm the time and place with all volunteers.
Provide school visitor/volunteer policy (if
applicable).
 Encourage them to wear college clothing.
Confirm publicity and/or attendance of guest speakers for
Decision Day related events.
Call catering/restaurant to confirm food delivery/pick-up.
Follow up with media to determine if they’ve decided to
attend (most media outlets will not decide until day of).
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Wrap up senior meetings.



Review expectations of the event.
Confirm all seniors have informed you of their
college choice if planning to have a speaker
announce vs. student stating where they will
attend.
Remind teachers, counselors, administrators of the day’s
schedule and planned activities.


Ask them to wear college clothing on event day and
decorate their classrooms with “college-going
culture” materials.
Ensure your event supplies are ready.
 Prizes or giveaways
 Certificates printed
 Decorations
 Print student roster with college choice
 Music player works
 Banner(s)
Distribute media advisory day of event.
Set up decorations and music (if applicable) night
before/day of.
MAY – COLLEGE DECISION DAY EVENTS
Send follow up email reminders to media that expressed
interest in attending.
Remember to take pictures during Decision Day events and
upload them to Facebook, Twitter, Instagram, etc. using the
hashtags #MIDecisionDay, #IDecided, #CollegeSigningDay,
#BetterMakeRoom.
Send thank you letters to volunteers, school administration,
catering, businesses, colleges and universities, and guest
speaker(s).
Send follow up letter to students who participated and
their families. Congratulate them on being one step closer.
Remind them of steps to take this summer.
Submit summary of activities to MCAN via survey to be
provided by MCAN. Share any photos.
Additional To-Do Items
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Item/Service

Anticipated

Michigan College Access Network

BUDGET
Actual Cost
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Examples of Decision Day Celebrations and Activities
Example #1: All seniors are recognized for making a decision about what they have decided
to do after high school graduation. It will be announced to the assembly, where students
will come up and receive a t-shirt and talk about their decision. Seniors will be available
afterward to talk one on one with students that have questions, and light refreshments will
be served to celebrate.

Example #2: Reveal a new Alumni Wall and incorporate all the seniors becoming alumni.
Have students stand when their college is called. This will be done in front of whole
student body. Raffle prizes are given away as well. Seniors walk through the halls with
caps/gowns at the high school, and then head over to their elementary school to walk
through the halls and help influence younger students.
Example #3: Students participate in 3 different events during the day. The 1st event is an
outdoor celebration with post-secondary partners, paired with an indoor career fair. The
2nd event is a post-secondary panel of former tech center students facilitated by a
representative from a local college. The 3rd event is an articulation and direct credit
workshop. Include a DJ to play music, free food, and prizes.

Example #4: All seniors and teachers participate as well as mascots from nearby colleges and
universities. In order to participate students have to turn in their postsecondary choice by
May 1. Students are given a card when they enter the gym that indicates which college they
will be attending, and then they go sit in the bleachers. They will all hold up their cards
with their school name on them for a picture. There are tables set up for every school that
students are attending where they will receive SWAG from said school. Most admissions
offices are willing to send swag! Have the event recorded in the local newspaper or local
access television or news channels.

Example #6: "Passing it Forward - Ice Cream Social" - Seniors will have an opportunity to earn
extra credit and participate in a raffle by presenting information to the upcoming senior
class (current juniors) as to which college they will be attending and why they picked that
school. College representatives are invited to set up an informational table and speak with
students. All juniors and seniors are invited to the event.
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More Ideas for Celebrating Decision Day
College Decision Day will look different at each high school. Plan an event that fits the needs
of your students and community. During the planning and implementation stages of your
College Decision Day event, it is very important to keep your school staff apprised of the
event schedule. Work with members of your staff to identify the most effective schedule
possible for your specific high school.
Celebrate your seniors and their families and acknowledge their decision to enroll in
college.
Create a “College Wall.” Seniors write the names of the
college where they plan to attend on banners or strips
of construction paper to hang in a main hallway. Utilize
art teachers (if available) for additional promotional
materials to create a “college-going culture” on the
walls of your school
Announcements. Make announcements over the school
audio/video system to acknowledge students who
decided to enroll and share where they will be going to
college.
Assembly. Host an all-school assembly to celebrate the
postsecondary accomplishments of each of your seniors
and their families. This could be an add-on to an
already established school event or a stand-alone
assembly. Make sure to invite all grade-levels to
participate.


Suggested prizes: Microwave, mini-fridge, tablets, computer, college survival kit,
pencils, flags, t-shirts

Community picnic or fair. Host an afterschool community-wide picnic or celebration. This may
require a larger budget, but will engage more community members and students of all ages.
Guest speakers. Whether you host a school assembly or a community event, invite high school
alumni, elected officials, college admissions and financial aid representatives, local business
leaders and parents to elaborate from personal experience on the importance of college.
Interviews. Interview seniors about their college plans and send the articles to local
newspapers, as public service announcements on local radio, as intercom/homeroom
announcements, as ads in the school newspaper; or create a special section in the school
newspaper that gives the names of seniors and their selected college.
College gear. Encourage students and school staff to wear college t-shirts on a particular day
of the week.
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Social media. As students bring in evidence of their postsecondary plans in the form of a
college acceptance letter, military orders, or a similar offer letter, take pictures of the
students with those letters/forms and post it to the school’s social media channels using the
hashtags #MIDecisionDay and #IDecided.
Involve teachers and staff. During College Decision Day, ask teachers to share their college
experience, wear their alma mater gear and post signs on classroom doors advertising where
they went to school. Promote the idea of college, not a specific school.
Provide early awareness of the steps needed to enroll in college for younger students and families.
Workshops. Provide workshops to younger students and their families.


Possible topics: decision making, learning styles, study habits, the importance of
GPA and high school course selection, college test prep, how to get help with
grades and test prep, essay writing, applying to college, college admission criteria,
paying for college, “I’m admitted – now what?”, etc.

College spotlight. In the weeks leading up to Decision Day, choose a different college or
university to feature in each morning’s announcements. Play the school’s fight song. Ask
trivia questions and award prizes for correct answers.
Adopt-a-College. Each classroom can “adopt” a college to represent for the rest of year. This
can be the teacher’s alma mater or the class may select a college/university. Students can
decorate the classroom door with the college/university colors and logo.
Classroom visits. Conduct one-on-one or classroom visits with seniors and ask students if they
have:





Applied to college?
Been admitted to college?
Officially notified the college or university that they will enroll?
Completed the FAFSA?

Organization. Gather students’ college choices in advance. Some schools require seniors to
bring evidence of their postsecondary plans in the form of a college acceptance letter,
military orders, or similar offer letter.




Day of: The simplest and quickest way to ensure you have the college decision for
each student is by handing the student a blank note card a few minutes before the
event begins. Ask each student to write down their name and selected college.
This method is sometimes used during graduation ceremonies.
Week(s) prior: Survey the seniors or schedule one-on-one visits. Ask the seniors to
provide basic information of where they plan to go to college, where they are in
the enrollment process, questions they have, and how you can assist them.

Michigan College Access Network

30

Decision Day Resources and References
The following are materials that will help you talk to seniors in
different situations, plan different activities you may be interested
in, and in general provide support as you navigate Decision Day in
your high school and community.
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Senior Checklist - Common Enrollment Steps

















Colleges and universities require students to officially enroll in college, typically
on or before May 1. Here are common enrollment steps, but be sure to check the
college or university’s official website and correspondence for specific and up-todate information.
Talk to your family, teachers, counselors, college advisers, college outreach
program staff, and people you trust to help you make your decision about where to
enroll.
If you’ve applied for financial aid by completing a FAFSA, read and understand
your Student Aid Report (SAR) to find out how much financial aid you have
received. If you have questions, be sure to share them with your college’s financial
aid office.
To enroll, follow the directions in the official acceptance letter/email you
received from your college. Each college has its own steps and system for officially
enrolling. Most likely, you will be directed to the college’s official website and
instructed to log into the internal student information system. If you need help,
don’t hesitate to ask questions to your college.
Some colleges require a monetary deposit to officially enroll. This deposit can
range from $100 to $500 or more. If you need help, don’t hesitate to contact the
college’s financial aid office to discuss options.
As part of the enrollment process, you may be prompted by the college to sign up
for a campus email address, campus housing, accept your financial aid award,
and/or start the advising process to sign up for classes.
After you have officially enrolled, you will also get information from your college
about summer orientation and placement exams. Be sure to sign up for any
required testing and attend orientation events.
After you have officially enrolled, request a copy of your final high school
transcript to be sent to your college.
Don’t melt this summer! “Melting” means you have followed all the steps to
officially enroll in college, but for some reason, you don’t show up in the fall. To
keep you from melting, here are some tips:
Stay active this summer through jobs, internships, clubs, sports, etc.
Talk about your college dreams, plans, and fears to your friends, family, and
people you trust.
Figure out how you will physically get to college in the fall, and ask for help if you
need it.
Help your family prepare for your college experience – this isn’t just a life change
for you, but also for them.
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Next Steps for Students Who Haven’t Officially Enrolled in College
Scenario 1
Student has not yet applied to college or may have an incomplete application.
a. Meet with student to explore postsecondary options and financial aid information.
b. Connect student with a community college application or a four year university that
has a late application deadline.
c. If application(s) are not complete, follow up with the official letter/email from the
university to see what exactly is needed to complete the application. Reach out to the
college directly to have a conversation.
d. Invite admissions reps to your Decision Day event and provide time and space for
students to do on-site admissions if they have not already enrolled into another
college.
Scenario 2
Student applied to college, but
has not yet been admitted.
a. Meet with student to
explore other
postsecondary options
and financial aid
information.
b. Encourage student to
follow up with college if
they haven’t already.
c. Connect student with a
community college.
Scenario 3
Student has been admitted to college, but has not yet decided or officially enrolled.
a. Encourage student to talk to trusted adults and share feelings, questions and concerns.
b. Connect student with an admissions officer, financial aid representative, or other
expert at the college.
c. Research the college’s steps to enroll and assist student in completing all that are
required.
d. Assist student in connecting with financial aid assistance (particularly for help paying
enrollment fees and deposits).
e. Help student complete a FAFSA and/or interpret any financial aid information that is
received – ask the campus financial aid officer for help.
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College Signing Day Questionnaire
Full Name (Printed) _________________________________________________________________
Homeroom Teacher:_________________________________Current Cumulative GPA:_______________
List all colleges/postsecondary institutions you have been accepted to:

Which school have you chosen to attend?

Military service confirmed: (circle one) yes
no
What branch?________________________________________________________________________
What is your intended major and minor or field of study?

Please list the name of scholarships received, source and their amounts.
Scholarship name
Source (from where)

Amount

List all awards, honors, groups, or recognitions you have received or participated in since high school.
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Promoting College Decision Day in Your Community
The following are recommendations for promoting your College Decision Day event.


Bring together a planning committee to decide on event options and brainstorm additional
activities, then make assignments and deadlines. This committee may include different
groups such as faculty, staff, families, student groups, college representatives, and
community members. The committee should begin as early as March to identify activities
to be implemented throughout the winter and spring to promote Michigan College Decision
Day.



Set goals for the number of seniors enrolling, number of younger students engaged,
number of volunteers, etc. Remind everyone of these goals and the importance of
reaching as many people as possible in order to promote a college-going culture in your
school and community.



Hold special meetings or workshops such as a College Alumni Parent Night there are
opportunities to help students make a decision that is the best match and fit prior to
Decision Day.



Hold one or more “Senior Meetings” with school staff to facilitate communicating high
expectations regarding College Decision Day activities to students. Often, principals hold
these types of meetings to communicate information.



Send email or text reminders to all parents, students, and school staff in addition to the
official Student / Family letter. Also, include information in the school newsletter and
post fliers around the school and community about your College Decision Day event.



Involve the media. Write and send a press release inviting local media to your event(s).



Recruit volunteers from students’ families and community organizations. Be creative!
Send the volunteer letter to your Local College Access Network, volunteer groups, Boys
and Girls Club, YMCA, church groups, businesses in the community, banks, etc. Your Local
College Access Network will be able to help you establish a point of contact.

The following pages feature community outreach templates and materials for spreading the word
about Decision Day.
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Flier Template

WHO?

Class of [X], families and underclassmen

WHAT?

Seniors across the state will announce their
college decision.

WHERE?

[NAME OF SCHOOL, ROOM NUMBER OR
LOCATION]

WHEN?

[DATE AND TIME OF EVENT]

WHY?

To celebrate and recognize our seniors for their
college decisions and hard work leading up to this
decision.
For more information or questions please contact:
[SITE COORDINATOR NAME]

[Add high school logo or mascot]
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Sample Press Release
[Place on SCHOOL LETTERHEAD]
Media Contact: [NAME]
Phone: [NUMBER]

[Event Date] is College Decision Day: Where Will [High School Name] Students
Go to College?
[Date], [City] – May 1 is a big day across Michigan and the nation in the college admissions process. It’s
the day by which seniors nationwide declare what they want to do with their futures and decide where
they will go after high school.
[Name of your high school] will participate in Michigan’s second annual College Decision Day on [event
date]. [Name of your high school] is hosting its College Decision Day to celebrate the Senior Class of [X]
making this important decision to achieve greatness by taking the next step and confirming their
postsecondary educational plans.
[Name of site coordinator or school principal], College Decision Day event [site coordinator/Principal] for
[name of your high school], expects more than [insert number] seniors to participate. [Insert quote
similar to: “This celebration will continue to create a college-going culture within our school as well as
within the community. We are extremely proud of our senior class for taking this next big step for their
future.” AND “A lot of media attention goes to promising athletes when they select the college of their
choice. We want every student to receive as much attention and have that same feeling of importance
so that they too can feel special about this big day.”]
The goal of College Decision Day is to celebrate high school seniors for their postsecondary educational
plans and encourage younger students and families to prepare early for postsecondary education.
The [school name] Decision Day [X] will take place on [event date] from [time] in [location]. Students,
parents, school administrators, teachers, staff and community members are invited to join in the
celebration. [Include information about the event – will there be anyone speaking? Games? Prizes?
Food?].
For more information about [name of your high school], please contact [name of site coordinator] at
[contact information].

###
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Sample Media Advisory

[Place on SCHOOL LETTERHEAD]
Media Contact: [NAME]
Phone: [NUMBER]

TITLE EXAMPLE: [Event Date] is College Decision Day at [High School Name]
[Date], [City] – May 1 is a big day across Michigan and the nation in the college admissions process. It’s
the day by which seniors nationwide declare what they want to do with their futures and decide where
they will go after high school.
What: [Name of your high school] is hosting its [inaugural or annual] College Decision Day on [event
date] to celebrate the Senior Class of [X] making this important decision to continue learning after high
school by committing to a postsecondary educational plan.
When: [insert date] from [time]
Where: [location]
RSVP: [name, title, contact information]
Press: This event is open to the media. We ask that you RSVP in advance. If you are unable to RSVP,
please check in at the High School main office.
Event Highlights:
 [Insert speaker names and info]
 [Insert plans for games, prizes]
 Announcing senior’s college selection

###
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Example Social Media Tools
Use social media tools and networks to engage students about where they want to go to school, what
they are doing to get there and questions or concerns they have. Ask for suggestions or input from the
community.

Facebook: Post at least three times a week leading up to important dates and deadlines.
Think of posts that will engage the audience and encourage them to participate in the
conversation. Open-ended questions and asking for opinions are good ways to initiate
dialogue. We also recommend the use of pre-selected hashtags.
Facebook examples:









Seniors! [School Event Date] is #MIDecisionDay. Tell us where you are attending!
[School Event Date] is #MIDecisionDay! Join us in congratulating our seniors for this big
decision.
Congratulations seniors on your #college #decision.
Today is the day our seniors tell us where they are going to college. Don’t forget to wear
your college gear to celebrate!
Tomorrow is #MIDecisionDay. Show your spirit as we celebrate your future! We are
proud of our seniors.
You’ve taken the ACT and you’ve filled out the FAFSA, now your hard work is about to
pay off! College Decision Day is [date]. We can’t wait to hear where you are going this
fall.
#MIDecisionDay is around the corner. What factors will weigh into what college you
choose?
While you’re thinking about who you’re taking to prom, don’t forget to keep thinking
about where you’re going to college this fall. Whether it’s a university, community
college, certificate program or the military, you’ve made a big decision to keep learning.
The [LCAN/school/community] is here to support you every step of the way.
Twitter: We recommend the use of pre-selected hashtags (for Decision Day, please use
#MIDecisionDay, #IDecided, #BetterMakeRoom, #CollegeSigningDay). Simply note on
posters or fliers a chosen hashtag or note it in Facebook posts.

Twitter examples:






[School Event Date] #MIDecisionDay. Where are you going?
Congratulations seniors on your #college selections! #MIDecisionDay
It's #MIDecisionDay. Show us how you’re celebrating.
#MIDecisionDay is next week. Remember to wear your #college colors to school.
Don’t forget to tell [project coordinator] where you are applying before [high school’s]
Decision Day celebration on [School Event Date]!
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Newsletter Article
As graduation nears for high school seniors, big decisions are being made about their futures. While
decisions like who to take to prom and what to do over summer break weigh heavily on the minds of
many, the big question still remains: “Where are you going to college?”
Luckily, College Decision Day will encourage students to make this important decision and inform
colleges of their choice to attend by May 1. Decision Day will also celebrate students for taking this step
toward college in a school-wide event.
Michigan’s Decision Day is celebrated on or around May 1st, differing by school. [Your school or LCAN]
Decision Day will be [date selected] and will celebrate the future goals of the senior class. All seniors are
encouraged to select their postsecondary path by this date.
Students are asked to celebrate their future by wearing a shirt representing the college or military
branch they have chosen. Teachers and staff are also asked to join in by doing the same.
[School/s] should consider tracking which students are going to the same school and encourage dialogue
among those students to share resources, concerns, advice and questions.
[Enter possible activities or additional thoughts specific to school or community]
We believe by promoting a college-going mentality, students will help build a better future full of
exciting possibilities.
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Letter to the Editor
A letter to the editor is a letter sent to a publication about issues of concern from its readers. Usually,
letters are intended for publication. To best utilize letters to the editor, keep your eye out for news
stories on topics related to college application and attending college.

Letter to the Editor example:
Dear Editor,
With acceptance letters in hand, it is now time for high school seniors to decide which college they will
attend.
[LCAN/High school] is promoting College Decision Day on [chosen date]. We encourage all seniors to
make a decision by this date. Area schools should use College Decision Day to celebrate the futures of
students by hosting a “wear your school or military branch apparel” day and providing an area in the
school for students to publicly announce where they are attending.
Schools can also compile the names of students attending specific schools and provide a resource for
those students to discuss plans for the fall.
[LCAN] is proud of [community] seniors and wishes everyone the best of luck in their college adventures.
Sincerely,
[LCAN contact]
--- Or --Dear Editor,
As graduation nears for high school seniors, big decisions are being made about their futures. While
decisions like who to take to prom and what to do over summer break weigh heavily on the minds of
many, the big question still remains: “Where are you going to college?”
Across the state schools are participating in Michigan Decision Day on or around May 1st. [Community]
Decision Day will be [date] and will celebrate the future goals of the senior class. All seniors are
encouraged to select their postsecondary educational path by this date.
It is important that all students know college is possible for everyone. We thank the members of the
community for the continued support of [community/school] students as they plan their educational
futures.
Sincerely,
[LCAN contact/site coordinator]
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Student/Family Informative Letter
SCHOOL LOGO
SCHOOL ADDRESS

[date]

Dear Students and Families, [change this based on whom you’re sending it to. Could be the school
board]
The administration and staff of [high school name] invites you to its College Decision Day on [date] from
[time] to celebrate the Senior Class of [X] as they decide their next steps after high school.
May 1 is a big day across the state and nation in the college admissions process. It’s the day by which
seniors nationwide declare what they want to do with their futures and decide where they will go after
high school. [School name] will host its [inaugural, 3rd annual, etc.] Decision Day to celebrate the Senior
Class of [X] as they make this important decision to achieve greatness by committing to a postsecondary
educational plan.
This celebration will continue to create a college-going culture within [school name], as well as within
[community name]. In October, we helped our seniors apply to college and file the FAFSA during
Michigan College Month; today we get to celebrate their efforts as they take this next big step.
[Insert information about all activities leading up to and during College Decision Day. Include speakers,
games, prizes, food, etc. Parking information and/or visitor pass if necessary]
All graduating seniors are expected to attend and are encouraged to wear a t-shirt of their college
selection.
Parents, school administrators, teachers, staff and community members are invited to join the
celebration. To RSVP [insert information]
We are extremely proud of our Senior Class and hope you will join us in celebration. We look forward to
seeing you on [event date].

Sincerely,

[SCHOOL COUNSELOR/PRINCIPAL/SITE COORDINATOR]
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Student / Family Follow-up Letter
SCHOOL LOGO
SCHOOL ADDRESS

[date]

Dear Students and Families,
Recently, your student participated in Michigan’s College Decision Day hosted by [high school name].
Congratulations on taking this important step toward your student’s education!
Now that your student has enrolled in a college, it is important that students consider the following next
steps.
☐ If you’ve applied for financial aid by completing a FAFSA, read and understand your Student Aid
Report (SAR) to find out how much financial aid you have received. If you have questions, be
sure to share them with your college’s financial aid office.
☐ To enroll, follow the directions in the official acceptance letter/email you received from your
college. Each college has its own steps and system for officially enrolling. Most likely, you will be
directed to the college’s official website and instructed to log into the internal student
information system. If you need help, don’t hesitate to ask questions to your college.
☐ Some colleges require a monetary deposit to officially enroll. This deposit can range from $100 to
$500 or more. If you need help, don’t hesitate to contact the college’s financial aid office to
discuss options.
☐ As part of the enrollment process, you will likely be prompted by the college to sign up for
campus housing, accept your financial aid award, and start the advising process to sign up for
classes.
☐ After you have officially enrolled, you will also get information from your college about summer
orientation and placement exams. Be sure to sign up for any required testing and attend
orientation events.
☐ After you have officially enrolled, make sure to request a copy of your final high school transcript
to be sent to your college.
☐ Check out your college’s summer reading list to get a jump start on your college experience.
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☐ Don’t melt this summer! “Melting” means you have followed all the steps to officially enroll in
college, but for some reason, you don’t show up in the fall. To keep you from melting, here are
some tips:
1. Stay active this summer through jobs, internships, clubs, sports, etc.
2. Talk about your college dreams, plans, and fears to your friends, family, and people you
trust.
3. Figure out how you will physically get to college in the fall, and ask for help if you need it.
4. Help your family prepare for your college experience – this isn’t just a life change for you,
but also for them.
If you have any questions please call [name, title], at [phone number] or email me at [email]. Thank you
for supporting your student’s future and helping them navigate the path to college!

Sincerely,
[SCHOOL COUNSELOR/PRINCIPAL/Project COORDINATOR]
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Note:
When members of the community do step up to help, please make sure to
follow up with a thank you message whether that be in written letter, email, or
a phone call. It is important to thank everyone who helped make your event a
success! 
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