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Request for Proposals: COVID-19 Response Grants  
COVID-19 Response Grants provide a flexible funding pathway for Michigan high schools, Local College Access Networks, 
community-based nonprofit organizations, and higher education institutions to support emergent postsecondary projects 
and programs in their communities. Funding is offered through two pathways: up to $2,500 in mini-grants targeted towards 
high schools, and up to $10,000 targeted towards a community response.  
 
MCAN has waived the match funding requirement for this grant opportunity, and we commit to an expedited review 
process to support your needs. 
 

CONTEXT AND NEED 
The COVID-19 pandemic caused by the novel coronavirus has significantly altered the lives of individuals across the world. As 
we all adapt to a "new normal," MCAN remains 100% committed to supporting our partners in college access and attaining 
Sixty by 30: 60 percent of Michigan residents complete a postsecondary certificate or degree by the year 2030. As we move 
forward in this fluid, ever-changing environment, MCAN is offering a new grant opportunity: COVID-19 Response Grants. 
 
While MCAN understands that the needs of organizations, schools, colleges, and communities are vast right now, funding for 
COVID-19 Response Grants must directly support postsecondary readiness, access and success activities that are aligned with 
MCAN's mission, vision, and values. There must be a strong and clear connection to postsecondary readiness, access, and 
success in order to be eligible for this funding. 

 
FUNDING AND ADMINISTRATION 
COVID-19 Response Grants provide a flexible funding pathway for Michigan high schools, Local College Access Networks, 
community-based nonprofit organizations, and higher education institutions to support emergent postsecondary projects 
and programs in their communities. Funding is offered through two pathways: up to $2,500 in mini-grants targeted towards 
high schools, and up to $10,000 targeted towards a community response. MCAN HAS WAIVED THE MATCH FUNDING 
REQUIREMENT FOR THIS GRANT OPPORTUNITY, AND WE COMMIT TO AN EXPEDITED REVIEW PROCESS TO SUPPORT YOUR 
NEEDS. 

 
Examples of proposals that fall within the grant parameters include, and are not limited to: virtual Decision Day, summer melt 
support, transition advising support, SAT prep support for rising seniors, and providing Wi-Fi hot-spots to support virtual 
college access activities.  
 
*This is NOT a menu from which to choose, but creative ideas to consider when addressing emergent needs, gaps, and priorities 
that have resulted from the COVID-19 pandemic.* 

 
TIMELINE 
COVID-19 Response Grants will be available on a rolling basis until allocated funding is depleted. No grants will be awarded 
between September 1 and September 30. Grants received during that time will be considered for funding after October 1. 
Grant applications should be submitted with an expected implementation of no more than 12 months from award date. No-
cost extensions may be considered on a case-by-case basis upon request of a grantee. 
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CONTACT AND APPLICATION ASSISTANCE 
Please direct your questions to Jessica Soja, Community Mobilization Strategy Manager, by calling (517) 816-7769 or by 
sending an email to jessica@micollegeaccess.org. Jessica also can assist with the online grant management system, 
SurveyMonkey Apply, and help brainstorm potential ways to utilize COVID-19 Response Grant funding. 

 
AWARD DECISIONS 
A cross-departmental team of MCAN staff will review proposals and provide written feedback. Final decisions regarding 
awards will be contingent upon the recommendations of the staff and available funds. MCAN is committed to expediting the 
grant review process and providing a response to applicants in 30 days or less. Please adjust your application schedule to 
accommodate this review timetable. 
 

ABOUT MICHIGAN COLLEGE ACCESS NETWORK  
As the leader in the state’s college access movement, MCAN works to improve the futures of Michigan’s students and 
communities by making college accessible to all. MCAN’s work centers on one main goal: To increase Michigan’s 
postsecondary educational attainment rate to 60% by 2030. MCAN engages partners statewide who are committed to 
systems-level change and the reduction of barriers to increase college readiness, participation and completion rates, 
particularly among low-income students, first-generation college-going students, and students of color. MCAN has helped 
Michigan’s postsecondary attainment rate increase for the 10th consecutive year. 

 
COLLEGE IS POSTSECONDARY EDUCATION 
We use the term college to refer to attainment of education beyond high school, including postsecondary certificates and 
academic degrees. 
 
COLLEGE IS A NECESSITY 
Postsecondary attainment dramatically increases an individual’s economic independence in a knowledge-based economy. 
 
COLLEGE IS FOR EVERYONE 
We work toward changing the systems that perpetuate inequities in postsecondary attainment. 
 
COLLEGE IS A PUBLIC GOOD 
Postsecondary attainment is critical to a just and equitable society, strong economy, thriving democracy, and healthy 

communities. 
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PART 1 - APPLICANT ORGANIZATION INFORMATION 

Applicant Organization Name:  _________________________________________________________ 

Program Name (If Applicable):  _________________________________________________________ 

Address:  ___________________________________________________________________________ 
 
City:  ___________________________________, MI   Zip:  ________________________ 
 

Contact Name:  ___________________________   Title: ____________________________________ 
 
Direct Phone:  _______________________________Email:__________________________________ 

Address (If different from above): _______________________________________________________ 
 
City:  ___________________________________, MI   Zip:  ________________________ 

Applicant Organization Chief Executive Name:_____________________________________________ 

Title:__________________________________ Organization EIN:_____________________________ 

Email:_________________________   Direct Phone:________________________________________  
 
Mailing address (if different from above):_________________________________________________ 
 
City:____________________________________, MI  ZIP:_________________________ 

Authorized Signature: __________________________________ Date:__________________________ 
(This application must be signed by the person authorized to accept external contracts and grants on behalf of 
the organization. No application will be accepted without a correct authorized fiscal agent signature.) 

Date:                   _____________________________ 

Amount Requested: _____________________________ 

PART 2- PROPOSAL CONTENT 
 

1. Please answer the following questions: 
a. What postsecondary emergent need, gap, or priority does this grant application address? There must be a 

strong and clear connection to postsecondary readiness, access, and/or success in order to be eligible 
for this funding. 

b. In what ways has the COVID-19 pandemic amplified this postsecondary emergent need, gap, or priority? 
c. How do you know that there is an emergent postsecondary need in this area? 
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2. Please answer the following questions: 
a. What is the name of your proposed program, project, or intervention? 
b. What are your goals? 
c. Please describe what you will accomplish, your intended timeline (including start and end dates), and which 

organizations you will partner with in order to have a successful launch.   
Examples include: virtual Decision Day, summer melt support, transition advising support, SAT prep support for rising 
seniors, and providing Wi-Fi hot-spots to support virtual college access activities. This is NOT a menu from which to 
choose, but creative ideas to consider. 

 
3. How many students will be served by your project?  

 
4. Upon completion, what are 1-2 tangible ways that you will define success? 

 
5. COVID-19 Response Grants are designed to meet postsecondary needs that have emerged from the COVID-19 

pandemic. Proposals must help Michigan move closer to the state goal, Sixty by 30: 60% of residents with a degree or 
postsecondary certificate by 2030. Please indicate which of the following metrics your proposed program will impact 
during the term of your grant. 

 Percentage of residents who think college is very important to be successful in the labor market 
 Percentage of parents who think that it is very likely that their child will get a college education 
 Average SAT Composite Score for 11th grade students 
 Percentage of 11th grade students scoring at or above the SAT college-ready benchmarks (yet to be set in 

Michigan) 
 Percentage of high school graduates not enrolling in remedial coursework 
 Percentage of seniors completing the FAFSA 
 Percentage of high school graduates who enroll in a higher education institution within one year 
 Percentage of high school graduates enrolled in postsecondary education, achieving at least 24 credits 

within 16 months 
 Postsecondary completion rate (e.g. Community college completion/graduation/transfer rate, 

public/private university 6-year graduation rate) 
 Percentage of Michigan young working-aged adults (25-34) with an Associate Degree or higher 
 Percentage of Michigan working-age adults (25-64) with an Associate Degree or higher 

6. Data and research show that historically disenfranchised students are most vulnerable to the unintentional and 
detrimental impacts of COVID-19. What are 1-2 tangible ways that your proposal will prioritize serving students who 
are first generation college-going, students of color, and/or low-income? 
 

7. Please provide a brief profile of the applicant organization that includes history, mission, and primary program staff. 

 
PART 3 - BUDGET AND BUDGET NARRATIVE

Please complete the following budget form for your proposed program, project, or intervention. There is NO match required. 
Each field must have a number entered, so for fields you are not using, please enter a 0. Do not use commas for values over 999.  

Sending at least one person to the MCAN conference in March as a requirement of all MCAN grants. You are encouraged to 
allocate funds internally for this requirement or you may request funds within your grant budget for this purpose. 
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     Requested Grant              Required                 Example 
  Funding                      Formula         

 
Salaries 

 
 
 

Percent FTE x 
Annual Salary = 
Salary 

Jane Doe - .5 FTE x $50,000 annual 
salary = $25,000 

 
Benefits 

 
 
 

Total salaries 
subject to fringe 
benefits x 
Established rate 
(please indicate) = 
Benefits 

Jane Doe - $25,000 x .25 = $6,250 

 
Travel 

 
 
 

per mile 
reimbursement x 
total miles traveled 
= travel 
reimbursement 

$.34/mile x 200 miles (total 
mileage between office and high 
school partner for 10 trips) = $68 
 

 
Materials &  
Supplies 

 
 
 

price x units = total 
cost 

$30 (reams of paper) x 4 units = 
$120 

 
Contractual 
Services 

 
 
 

price x units = total 
cost 

$25/hour x 3 contracted 
professionals = $75 

 
Other Direct 
Costs 
(See Budget 
Narrative) 

 
 
 

price/unit x total 
unit = total cost 

$150 hour/space rental for 
meetings x 20 total hours = $3,000 

 
Indirect Costs 
(See Budget 
Narrative) 

 
 
 

price/unit x units = 
total cost 

$36/hour IT support x 15 total 
hours = $540 

 
TOTALS 

 
 
 

  

 

Budget Narrative:  Use the above formats to provide detailed budget information to support each line item in your budget for 
the implementation of the grant. Please show formulas (as described above) to assist grant reviewers in understanding where 
your numbers developed from. 

Salaries (key and support staff) – Name the individual(s) and/or their titles and provide the percent of time on this 
program/project/intervention times their annual salary.  

Benefits – Provide the total salaries subject to fringe benefits times the established rate (please indicate). 

Travel – Break out costs by purpose of the travel (e.g. statewide meetings in Lansing, travel to partner locations, other 
relevant travel). 

Materials and Supplies – Includes expendable office, meeting and/or educational materials and supplies in support 
of the program. 
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Contractual Services – Includes contracted professional services and any sub-awards to partner institutions or 
organizations necessary for the implementation of the grant. 

Other Direct Costs – Includes services such as computer services/web support, space rental, meeting costs not 
included in the materials and supplies category, phone/fax/postage and printing. 

Indirect Costs – Indirect costs represent the expenses of doing business that are not readily identified with a 
particular grant, contract, program function or activity, but are necessary for the general operation of the 
organization.  Indirect costs may include: rent, utilities, bookkeeping, IT support, etc.  For the purposes of this grant, 
these costs may not exceed 10% of the total budget. 

 
PART 4 - ELECTRONIC FUNDS TRANSFER 
MCAN is able to offer timely transfer of grant funds through an electronic funds transfer process. Please read the statements 
below and check the box to confirm your understanding. 
 
In order to receive timely grant funding upon signing a grant agreement, I acknowledge the following: 

 MCAN requires the name of my organization's financial institution, routing number, checking or savings account 
number, and electronic authorized signature in order to issue timely grant payment. 

 If I am unable to provide MCAN with the above information, grant payment will be processed via a check request form, 
and may take several weeks. 

 
PART 5 - FINAL SUMMARY PAGE 
Please fill in the below information. Please note that this information will be listed on your official grant agreement as written 
below.  
 
Grant Start Date: 
Grant End Date: 
Amount Requested: $ 

                         


